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LOGIN / ACCESS RIGHTS

P-BR2OX|H
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) (- hittps://login.uiowa.edu/
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WA

Employee Self Service

Thie
JIVE

Welcome to the Finance and Operations (FO) Web Applications Portal @ HawkID Login
This is your single point of access for FO Web Applications including Self Service, Workflow, PCard, GL
D55, and the HR Data Access Applications. Please sign in using:
Hamkl D
1. Your HawkID, and Password:
2. Your HawklD Password ’ -
~ Signin |
IMPORTANT INFORMATION Links to Common Questions s
* Employees using shared computers are advised to click sign out and then exit the browser after : Dorn'L o WL.I-[.- havda?
completing their session. o = More hawkid information...
= This is a secure site. Your ID and password are encrypted as they are sent for authorization.
+ Per Session Cookies must not be disabled on your browser. We store temporary data in system memory
to keep you logged in as you navigate the site.
» FO Web Applications are generally available 24 hours a day. There may be occasional breaks in
service for routine maintenance, especially on Saturdays after 10pm
* Please feel free to submit feedback. Thank you!
= New employees receive their HawklD and password shortly after starting employment with the University.
+ If you are a former employee, you may access Employee Self Service for 18 months after your
employment ends with the University; however you will need to reset your HawklD password on the
HawkID web site.
.' For questions or problems logging in, contact the ITS Help Desk, 318-384-HELP (4337), its-
] helpdesk@uiowa.edu.
i The University of lowa - Human Resources
If_ile Fipd Digable View [mages Cache Tools Validate | Browser Mode: IE9 Document Mode: 1E9 standards - X

| [ Employee Self 5. >

x  Google = *WSearch - JShare More» Signin & -
»

14 B FMB WEE USER Page & Budgetst B Accounting Cade Manual | The University of lowa &1 Employee Self Service - Fin.. C|Calories in Cottage Cheese,.. @ Citrix XenApp - Logon

MY SELF SERVICE PERSONAL ADMINISTRATION  WORKFLOW  EXTERNAL LINKS

HR Inquiry Data Access l:l’ LEARN ABOUT CUSTOMIZING SELF SERVICE
Appointment History ePersonnel File {Direct Reports)
Current List of Available Categories/Reports Electronic Financial Reports HR Online Update
Family Medical Leave Act AP-PO PeopleSoft Drivers License Maintenance
Job Classification Review GL Cumulative Compensation DSS Accounting Change of Status
Online Absence Request Admin GL Financial Systems Tools BEP Risk Status
Standard Report Frequency GL General Ledger DSS Emergency Contact Info
Recommendations Grant DS5 Employee Degree Info &
Total Compensation Admin HR Queries Employee Immigration Info
VacationiSich Repor HR Reports Employee Licenses and Certs
Ereliminary Vacation/2ick Report Admin HR Transaction Reports ) Employes Name/AddriPhone Info
PMS (Pro| Management Employee Time Reporting
System Tools Flexible Work Arrangements
i:{ Administer System Access Systems Srad hest Raapne MCeris
P - Health Care Compliance
A Budget & Salary Planning [ Performance Appraisals
Budget Management (Web Budget) Sexual Harassment Training Updates

Capital Project rovals
Cash Handling Audit Procedures
Driver's License Review Systam

Overpayment Case Management

| E-Pro{E-Vouchers & PRegs) Forms
' eDeposit Data Warehouse Access Form
b Equipment Purchasing Facilities Management Requisition
i GL Journal Entry Fleet Services Reguisition
HR Transaction Questions or Suggestions Workers Compensation =
If_ile Find Disable View Jmages Cache Tools Validate | Browser Mode: IE9 Document Mode: 1E9 standards - A X

You will access the Budget & Salary Planning Application through the Finance and
Operations (FO) Web Applications Portal Self Service. You will use your Hawk ID and
password to log into this system. If you do not know your Hawk 1D, you will need to
contact the ITS help desk at 335-6363.



Your Budget Officer should request access to the budget application. The degree of
access can be controlled to the departmental level.

The individual is now considered an active user. At any time a Budget Officer may
request an individual be changed to inactive status. A Budget Officer may also request a
change in access level or that an individual be removed altogether.

Once in the application, a user will only be able to change records within the org and
department(s) to which he/she has access.



MAIN SWITCHBOARD

) s | & http//apps.its.viowa.edu/budget/

P - B & X [\ Msh.com | @ Budget N ok L
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L
i The UNIVERSITY

Budget & Salary Planning

il OF IOWA Budget Year: FY - 2014 Budget App Home | Filled Positions | Fiters | Beports | Logout

Hello Cathy Hagen

+ Salary Planning
o Filled Positions
© Unfilled Positions
o General Expense & Revenue
o Working Budget

# Miscellaneous
o Filters
o Reports
o Export data
o Balance

Budget Office Only
o User Management
o Special Control Sheet Report
o Validate GL MFKs
o Final GL Export
o Final Budget Book Expert (runs 25 minutes)
o Import Records

» Change Password
e Logout

Filter: ...Adhoc Filter -

The filter selected above (if any) will automatically be applied to any record list or report
that you view. Click here to create a new filter.

iget News &

Important Links!

» 2012-2013 Salary Guidelines
* FY 13 Human Resource Guidelines
+ Budget App Documentation

This year you can review last year's budget data. Any records from previous years are
available as read-only.

Budget Year: FY-2014 ~ | SetYear

You have access to the following org/depts: [*/*, 01/%, 02/*%, 03/%, 04/%, 05/*, 06/*, 08/*, 08/*, 11/% 12/% 13/%, 14/%, 15/%, 16/*, 17/*% 18/* 19/* 20/ 21/*, 28/*, 30/*,
33/*, 35/*, 39/*, 40/*, 43/*, 46/*, 49/%, 65/*, 69/*, 70/*, BO/*, B5/*, BF/*, B9/*, 90/*, 92/*, 93/*, 94/*, 98/*, 99/*]

Questions about the data or budget process should go te cathy-hagen@uiewa.edu or angela-memullin@uiowa.edu.

FEile Find Disable View [mages Cache Tools Validate | Browser Mode: IE9 Document Mode: Quirks - X

I Please report any technical problems to AIS Budaoet & Salary Planning Support.

SALARY PLANNING

This Salary Planning button takes you to the forms that allow you to update budget and

salary information by:
A. Filled Positions
B. Unfilled Positions
C. General Expense/Revenue

D. Working Budget
These will be discussed in detail later

MISCELLANEOUS

The options under miscellaneous include:
Filters

Reports

Export data

Balance

CoOw>

The Budget Office has put together a group of reports to help you with the budgeting
process. Two of these reports are edit reports. If you have done your budget correctly,

these two reports will be blank.

CHANGE PASSWORD - this would give you the option of changing your Hawk ID.

LOGOUT



SALARY PLANNING

FILLED POSITIONS

73 Budget - Microsoft Internet Explorer =5 LI
File Edt Wiew Favorites Tools  Help ‘ ':f,
e Back = -J - Ij @ ;j | /__j Search '*f:( Favorites @ Media e} ‘ <= :\f J ﬁ j% '3

Address I&j http:ffweb-farm3.its uiowa.edujbudget filed-positions.page j Go | Links **
@ﬂf - I T xeasnshr fons j o Search Web | é,! | m‘j‘l Radio .'?‘ Music <& Games U Sports 4’{3 Mews @ Movies " HolStuff &e TV /Celebs

N =l
THE UNIVERSITY Budget & Salary Planning

OF IOWA Budaet App Home | Filled Positions | Filtzrs | Reports | Logaut

Record: <= ==|[1 | go| -=| =>| of 4 cfittered) ~Adnoc Fiter ~] change

Matne SEN EmpllD oowvner POt CurEpl§  Mew Epl § % Inc
[ I [103z991 2| [14-2500 [0 | 7,516 | o] [-100.00
Poszn Mbr Pozn Description Job Cd Pay G Job Desc Grp Hrs Cur Pos §  MNew Pos § % Inc:

[oooassas] [Frofessar [ [ rrofl [ e[ 2 [ 755 | o [-zoo.0o

Working Budget MFK Splits | Current Budget | Salary History | Cther Armounts

MNew Posttion Salary % Inc FInc

I I I Distribute | Set Posn Sal I Click here to distributs

Reclass/Promo and Other amounts

FND OR DEPT SDEPT GRANTPG IAC OAC DPACT FN CCTR CurSal CurBud New Sal New Bud % Inc _Cd
I~ [o50[14 [2500 [z0000 [oooo0ooa [So0z [160 [onooo [40 [+710 [ 7,956 7,956 o o[ oot =]

Totals: | 7,356 7956 of o ooo

Add MFK I Delete MFKs | Reload Recordis) |5h0w increases/user fields Save Record I

Click here to e-mail your questions/sugaestions., chagen
Budget Developrnent is a department in the Finance and University Services organization 08:53 AM 05/03/2004
Copyright @ 2003 - The University of Towa. All rights reserved. Budget Office | FUS Portal
El
|@ 4 Internst

1. New Position Salary: enter salary here to distribute across MFK’s or Update
Position Salary.

2. % Inc: enter the percent of raise you plan to give (2 % enter 2). The increase
will be calculated on the Current Salary.

3. $Inc: enter the dollar amount of the raise. The increase will be added to the
Current Salary.



itz uiowa.edu/budget/filled-positions.page

= A Search - MiShare | More»

Sign In & -
1= B FMB WER USER Page & Budgetst Bl Accounting Code Manual BY The University of Towa 21 Employes Self Sarvice - Fin.. | Calories in Cottage Cheese, . @ Citrix XenApp - Logon i
Pa THE UNIVERSITY d 1 | i 1
Budget & Salary Planning
d. OF IOWA Budget Year: FY - 2014 Budget App Home | Eiled Pastions | Filters | Begarts | Logsit
Record: [22) (<= 1 [ge][-2][22 of 2 (filtared) ..Adhac Fliter ~ [ Change
Hame EmgliD Cramer ] Cur Epl § Mew Epl § % Inc
Posn Mbr Pasn Description Job Cd Pay G Job Dese. Grp Hrs Cur Pos § Weaw Pos & % Inc

42801 ofessor Tiz2 10,00

Working Budget MEK Splits | Current Budget | Salary Histery | Other Amounts
Naw Position Salary % Inc §Inc

| Distribute || set Posn sal | f:'ite‘&.'.'!-"C.'.Ev.llib.lr.iL!U_Lu

FND OR DEPT SDEFT GRAMNTRG 1AC OQAC DPACT FN CCTR Cur Sal  Cur Bud  New Sal New Bud % Inc Cd

I~ Jose |11 [1o30 [ooooo [oooooooo [so02 [ooo [ooooo [10 [oooo [ 38,500 [ 38,500 | o | o[ ooo 1+

$Inc  Promo Code Other Code (adil_splits) DEO

0 0 JE3] i N

| iy i A R e i —

Usi 0 - Faculty - Assistant to Associate Professor, $2500 | | |
E - Faculty - Associate to Full Professor, $3500
Totals: | 38,500 [ 3g,500 | o | o [ o0
| [ AddMFK || Delete MFKs || Reload Record(s) | hide increases/user fields Save Record
i

4 Click here to e-mall your questions/suggestions.
amaiemame—— Sl ekl ebeteetls ittt

File Find Dizable Wiew Jmages Cache Tocls Validate | Browser Mode: 1E9 Document Mode: Quirks

To see Promo and Other amounts and their codes, you must click on “show
increases/user fields”.

4.Promo: enter the dollar amount of the promotion or reclassification dollars you
want to give.  This will be done after you enter New Position Salary, % Inc, or $
Inc. You will have the option to add or not add the dollars to a New Salary. A

Reclassification/Promotion code should be assigned to all reclassifications and
promotions.

pps.its.uiowa.edu/budget/othar-split. page?from =whilid =3 2 .| (2 Budget
x  CGoogle ¥ #Search - M Share | More » Signln % -
i Bl FMB WEEB USER Page & Budgetst B Accounting Code Manual EBY The University of Towa & Employee Self Service - Fin.. | Calories In Cottage Cheese, . D Citrix XenApp - Logon ”

L
THE UNIVERSITY Budget & Salary Planning
OF lowa Budget Year: FY - 2014

Budpet App Home | Filed Pastions | Filters | Reparts | Logout

Split Other Amounts

Use this form te split other amounts across multiple types. Any changes made here could update the new salary and budget amounts of the MFK record that you are updating.

Empl Name:

Mew Salary: 0

% Inc: ]

Other: = clear fialds
-

Save Other Information Cancel, return to werking budget page

Click here to e-mail your questions/suggestions.

chagen
Budget Development ia a department in the Finance and University Services organization 12:16 PM 05/16/2013
Copyright € 2003 - The University of Towa, All rights reserved.

Budoet Office | Self Service

IElIe Find Dizable Miew Jmages Cache Tools Vq]idme: Browser Mode: 1E9 Docsment Mode: Cuirks - X



5. Other: enter the dollar amount of the other dollars you want to give. This will be
done after you to enter New Position Salary, % Inc, or $ Inc. You will have the
option to add or not add the dollars to a New Salary.

= i lds

P-2Cx| M

*  Cocgle * *1Search - Hishare | More» Sgnin %
= [| FMB WEE USER Page &1 Budgetst Bl Accounting Code Manual B The University of lowa &1 Employee Self Service - Fin..  ©| Calories in Cottage Cheesa,... @ citri ¥endpp - Logon ”
L T B =
: HE UNIVERSITY Budget & Salary Planning
] OF lowa Budget Year: FY - 2014 Budpat App Home | Filed Positions | Fitars | Beports | Logaut
record: [<=)[=-] 1 (0] [-2] [22] of 2 (filterad) ..Adhe< Filter -
rame EmpiD Ownee PGt CurEplS  NewEpl$ o Ine
1040378 1 11-103 E 76,900 100,00
Pasn Nar Pasn Description JobCd Pay G Job Desc: Grp Hrs Cur Pos § Mew Pos § % Inc
0042801 rgsociate Professor FT1z 8 2 28,500 C 100.0¢
‘Working Budget MFK Splits | Current Budget | Salary History | Other Amgunt:
Hew Pasition Sais o Ine Ine
’ o 3 Distribute | | Set Posn sal ik here fo distribute
rmn and Other amoun

FHND OR DEPT SDEPT GRANTHG IAC OAC DPACT FM CCTR Cur Sal  Cur Bud  Mew Sal New Bud % Inc Cd

I~ foso [11 [1020 fosoon [ovooenon [S002 [voo Jooooo 10 [oooe [38500 [az500 | o | o

000 T -
5 Inc Pramo Code Other Code {zdit splits) DED
I 0 o - o | n -
I
User Fields: | * - Multiple selection
2 - SEIU/Faculty - retention
4 - SEIU/Faculty - market adjst
Totals: 38,500 | 38,5L - Lv of absence w/o sol
W - Lv of absence with sal
M - Mew employes
: | Add MFK || Delete MFKs Reload Record(s) | hide increasas/user fislde | - Phased retiremant cord
1 |T - Term. next fiscal yr
W - Term, this fizcal yr
Z - Disciplinary action
4 Click here te e-mail your questions/suggestions. chagen -
Eile Fined Disable View [mages Cache Tools Validate | Browser Mode: IE9 Document Mode: Quirks - x

6. Non-Salary: enter the reason code for no salary increment.

‘apps.its uiowa.edu/budget filled-positions. pageTaction=Shon

elcis L-Box|d
®  Google * i Search - | HShare | More = Signin &
i [ FMB WEE USER Page &) Budgetst B Accounting Code Manual B The University of lowa & Employee Self Service - Fin.. © | Calories in Cottage Cheese,.. & Citrix XenApp - Logen ”
L T . =
: HE UNIVERSITY Budget & Salary Planning
H| QOF IOWA Budget Year: FY - 2014 Haorne | Filed Positions | Filters | Beports | Logout
record: (<% (=-] 1 [m0/[2] [22] of 2 (fittereq) ...Adhe Filter -
Marre EmplD Craner PCit CurEpl s New Epl & % Ine
40378 1 11-103 e 6,900 ) 10003, 0
Pasn Nar Pasn Desaription Job Cd Pay G Job Desc Gp Hrs. Cur Pos§  MewPos % Inc
0042801 sociate Prof FT12 Assoc Prof 8|[ = 38,500

‘Working Budget MFK Splits | Current Budaet | Salary History | Gther Amgunt:

Maw Pasition Salary % Inc £ Inc

Distribute Set Fosn Sal Ghet here to dutribies
Promo an: her amoun

FMD OR DEPT SDEPT GRAMTPG [AC OAC DPACT FN CCTR  Cur Sl Cur Bud  Mew Sal New Bud % Inc Cd

I~ [os0 [11 [1030 [ooneo [eocoeoon [sooz [ooo [oooen [10 [oooo [ 38500 [ 38500 | o | a

000 T ~
5Inc  Promo Code Other Code (edit splits) DEQ
[ o o ~ o I~/ n -
I

User Fields: [

* - Multiple selection
3 - SEIUfFaculty - retention
4 - SEIUfFaculty - market adjst
Totals: 38,500 | 38,3 t-; Lv of absence w/o sal

- Lv of absence with sal

M - New employes
| Add MFK || Delete MFKs. Reload Record(s) ide | - i R - Phased retirement cord
|T - Term. next fiscal yr
U - Term, this fiscal yr
Z - Disciplinary action

1

U click here te e-mail your guestions/suggestions.
S —— -

chagen -
S— P B
Eile Find Digable View [mages Cache Tools Validate | Browser Mode: IE9 Document Mode: Quirks - X

7. Distribute: distributes the dollars in New Position Salary, % Inc, $ Inc,
Promo/Reclass, or Other based on the ratio of the Current Salary (per MFK) to the

sum of Current Salary. It will only distribute across those MFK’s you have access
to.



8. Update New Position Salary: the use of this button is optional but highly
recommended with a shared position. It sets the New Position Salary before any
distribution takes place. This will help determine what dollar amount each org is
responsible for funding. This button is not visible for General Service staff or for
positions you do not own.



9. Merit Positions: your merit salaries have been updated and loaded by HR. You
cannot change the New Pos salary. You may change, add or delete MFK’s. You will
change MFK’s by going directly into the MFK line.

3 Budget - Microsoft Internet Explorer = IE Iil

File Edt View Favorites Toaols Help

= Back + = - @ it | @Search (3] Favorites @Media ®| %v = - &
| @eo |Links »

Addrass I@ http:fweb-Farm3.its .uiowa, edu/budget filled-positions . page
m]ll. OF IOWA Budget Office | Budget dpp Home | Filled Pazitions | Filters | Reports | Logout j‘
record: == =|[T1  ma| -] ==]of 1 (Fittered [-2dhac Fitter =] change |

Mame sl EmpiliC Cwvner POt curEply Mew Epl § % Inc
| | [tozsioe o [1a-zzeo [ 1| [ ss872 [ serzz [ za7
Posn by Posn Description Job Cd Pay G Job Desc Grp Hrs Cur Pos § Mew Pos § % Inc
[ooonszea| [olerk 1 BB [os| [ ceur [ 1[40 [ s56872 [ ssrez [ za7

Current Budget | Salary History | Other Ammounts

Working Budget
Mote: You can't distribute funds to this position because:

e This is a Merit position, funds have already been distributed.
You can update individual MFKs, but the New Position Salary should not change.

FMD OR DEPT SDEPT GRANTPG IAC OAC DPACT FN CCTR  Cur Sal Cur Bud Mew Sal New Bud % Inc

I™ [240/[13/[22a0 [ans00 [ooonoooa [s402 [aoo [oooaa [1a[aaod [ 35,572 35,872 [ 36,722 28,722 23?|I I

Totals: | 35,872 35,872 36,722 36,722| 2.37

Add MFK I Delete MFKs |5h0w increases/user fields Save Record |

(5] Fl T e moteme
There may be rounding errors with the New Position salary and the New Salary
in the MFK field when the data is initially loaded from HR. Please adjust your
MFK salary to equal your New Position salary amount or you will not balance.




10. Pay Basis 9: HR has provided the pay basis 9 records for informational purposes
only. You cannot change any of these records. HR will not be taking these
records back. You must submit the appropriate paperwork to HR to change
these records.

<} Budget - Microsoft Internet Explorer o] x|

File Edit WYew Favarites Tools Help ﬁ

Back ~ = - () i | Q) Search  [GelFavorites 0 Media ¢4 | Eh- S v 2

Address I@ http:ffweb-Farms.its. uiowa. edu/budget filled-positions. page ﬂ PG | Links >
a
F l WA Budget Office | Budget App Harne | Filled Positions | Filters | Eeports | Logout
filled Fositions | fifters | Reports | Logout
Record: <<| <|| 498 ng '}I }}l of 983 |(ND filter selected)  =|  Change |
Maime jasail] Emplir ovener POt CurBpl§ Meww Epl § P Inc
| | [10z15s1 1] [1s-=000] [ [ 47877 [ 49,792 [ 4.00
Posn Mbr Pozn Description Job Cd Pay G Job Desc Grp Hrs CurPos§ Mew Pos § % Inc
|oooo73se | [CLINICAL ASSISTANT [Feir | [ Ciinc asst. 8 [=a] | G| o | noo
Working Budget Current Budget | Salary History | ©ther Amounts

Mote: You can't distribute funds to this position because:

e Pay Group 9 positions can't be updated,

FMD OR DEPT SDEPT GRANTRG IAC OAC DPACT FN CCTR Cur Sal Cur Bud MNew Zal Mew Bud % Inc  Cd
I~ [os0|[15][+000][oona0 [ooooonoa [s003 [ona [oanoo [1ol[oood] | off of off o[ ooolf1 =]

Totals: | o 0| o 0| o000

Add MFK I Delete MFKs |5h0w increases/user fields Save Record |

a L

&) — l_ l_ l_ |4 meernet
Fudnra - TTrl

10



WORKING BUDGET

3 Budget - Microsoft Internet Explorer == LI
File Edit View Favorites Tools Help ‘ f,'
- = o S E
O Back ~ () - I_LI \ELI o | Pl ) Search 4 Favorites @Media é“l NN ﬁ ﬁ ‘i‘i
Address I@ hittpiffweb-Farm3 its . uiowa,edu/budget filed-positions, page? action=ShowFields j Go | Links >
@ﬂf vl/}wﬁxﬂm}"}fm j OSEa[ChWEh | é: | wz) Fadio .": Music £ Games “Spnrls & News %) Movies - HolShuff - & TV/Celebs
L -
; THE UNIVERSITY Budget & Salary Planning
OF IOWA Budaet App Horme | Filled Positions | Filters | Reports | Logout
Record: <_|| 1 E|_>| == | of 4 (filtered) .&dhac Filker vl Change
Matne 55N EmpllD wvner POt CurEpl$  Mew Epl§ % Inc
[ | 1032991 2| [14-z500 B [ s7.516 | o] [-100.00
Posn Mbr Posn Description Job Cd Pay G Joh Desc Grp Hrs CurPos§  Mew Pos § % Inc
|oooasaae | [Professar [F I ot [ e[ 2 [ 798 | 0/ [-100.00
Working Budget MFK Splits | Current Budget | Salary History | Other Amounts
Mew Position Salary % Inc FInc click here to distribute

I I I Distribute | Set Posn Sal I Reclass/Promo and Other amounts

FND OR DEPT SDEPT GRAMTPG IAC OAC DPACT FN CCTR Cur Sal Cur Bud Mew Sal Mew Bud %% Inc  Cd

I [050[14/[z500 [10000 [00000000 [s00z [1e0 [ooooo [#a [4710 [ 7,956 [ 7,956 o o[ oonf1 =]

% Inc Fromo Code Cither Code {edit splits) DEO
I — S o —— | ]
User Fields: | | [ [
Totals: | 7,856 7956 o o] oo
Add MFK I Delete MFKs Reload Record{s) |hide increases/user fields Save Record I
Click here to e-mail your questions/suggestions. chagen
Budget Development is a department in the Finance and University Services organization 09:05 AM 05/03/2004 )
Copyright @ 2003 - The University of Towa. All rights reserved. Budget Office | FUS Portal ﬂ
|@ Budget - Microsoft Internet Explnrerh 4 Internet

1. MFK Distribution: allows the user to change, add or delete the MFK if you
have the access rights.

2. Current Salary: current salary amount paid from HR on this MFK
distribution.

3. Current Budget: this field is populated with the budget amount you assigned
in the New Budget field last year or changed in Budget Management during the
year. Please Note: you may change this by double clicking in the field if you want
to change a dollar amount. However, the amount you change is for your reference
only and will not go anywhere.

4. New Salary: this is the salary amount you want charged to the assigned MFK
and will be sent to Human Resources (HR). This is updated by the distribution
button or by clicking right in the cell itself.

5.  New Budget: this is the dollar amount you want to go to the General Ledger.

It will automatically default to equal the new salary. You may change the amount
to reflect an over/under-funded position by clicking in the cell itself. You or we
will use the dollars in this field to balance your budget. This amount will feed the
Position Management Application and will be brought back to the Current Budget
field in next year’s budget process.

11



6. Budg Stat CD: when you first open your budget application there will be an
“I’ in the box. This stands for the initial load from HR. The “F” stands for

final. You may put an F in the box when you are through working this MFK.

This is a suggestion if you share a position with some other department. It is
an optional code for those who choose to use it. Please see below for the
definition of other budget status codes A, C, D, and N.

3 Budget - Microsoft Internet Explorer

== x|

File Edt View Favorites Tools Help

| &

GBack - J - d @ _7;\1 | /.jjSearch \j‘:( Favotites @Media e} ‘ <~ :?. B J ﬁ ﬁ 3

Address I@ hittpiffweb-Farm3 its . uiowa,edu/budget filed-positions, page? action=ShowFields

B |Linl6 =

@ﬂf vlfmﬁxﬁmﬁf}fm j O‘SearchWeh | é,! | w2 Fladio .q Music < Games @Spnrts @\;News @anies ' HolStuff & TV /Celebs

L
THE UNIVERSITY

OF lOWA Budget & Salary Planning r

Budget App Home | Filled Positions | Filters | Reports | Logout

Record: <_|| 1 Elililnfét [filtered) ...2dhoc Filter vl Changs

Matne 55N EmpllD wvner POt CurEpl$  Mew Epl§ % Inc
[ | [103z991 2| [14-z500 QB [ 57516 | o) [-100.00
Posn Mbr Posn Description Job Cd Pay G Joh Desc Grp Hrs CurPos§  Mew Pos § % Inc

[oo0as34s ] [Professar [Fa [ ot [ e[ 2 [ 7958 | 0 [Froc.oo

Working Budget

MFK Splits | Current Budget | Salary History | Other Amounts

Mew Position Salary % Inc FInc - H st
Distribute | Set Pasn Sal I Click here to distribute
| | Reclass/Promao and Other amounts

FND OR DEPT SDEPT GRANMTPG IAC OAC DPACT FN CCTR Cur Sal Cur Bud New Sal New Bud % Inc  Cd
I~ [050[14/[z500 [10000 [000o0000 [sa0z [1e0 [ooooo [4a [4710 [ 7,856 [ 7,956 af o[ oot =]
.

% Inc Fromo Code Cither

Code {edit splits)

Hi i
el el = ol =IF
User Fields: | | [ (D:

Totals: | 7,856 7956 aof ol oo
Add MFK I Delete MFKs Reload Record{s) |hide increases/user fields Save Record I

Click here to e-mail your questions/suggestions.

chagen
Budget Development is & departrnent in the Finance and University Services organization 09:05 AM 05/03/2004 )
Copyright @ 2003 - The University of lowa. All rights reserved, Budget Office | FUS Portal ﬂ
|®j o Internst

Status Codes — | is for the initial load, A is an addition to a record, C is there was

a change to this record, D is for delete, N is for a new recorded added, and F is for
final.
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3 Budget - Microsoft Internet Explorer == LI

File Edt View Favorites Tools Help ‘ ﬂ'
e Back ~ \_) - |_L| \ELI ;\J | /..7\1 Search \;1:/ Favarites @Media @3 ‘ = \T' — gl ﬁ ﬁ ‘j“
Address I@ hittpiffweb-Farm3 its . uiowa,edu/budget filed-positions, page? action=ShowFields j Go | Links >
@ﬂf vl Fogmen aesanch e j O‘Search Wwieh | é,f | w2 Fladio .’g Music < Games aﬁpnrts i News ‘3 Movies - HolStuff e TV /Celebs
L =
; THE UNIVERSITY Budget & Salary Planning
OF lowa Budaet App Horme | Filled Positions | Filters | Reports | Logout

Recnrd:ili“ 1 Elililnfl(ﬁ\tered) ...2dhoc Filter vl Changs

Matne 55N EmpllD wvner POt CurEpl$  Mew Epl§ % Inc
[ I [1o7zsio0] [17-3230 [ 1] [ 45230 | o) [-100.00
Posn Mbr Posn Description Job Cd Pay G Joh Desc Grp Hrs CurPos§  Mew Pos § % Inc

[oo0as07s | [Fellow Assosiate [Freel [ | [ Felasses [ 2/ [a0 [Ta5.z30 | 0 [Froc.oo

Working Budget MFK Splits | Current Budget | Salary History | Other Amounts
Mew Position Salary % Inc FInc - H st

Distribute | Set Pasn Sal I Click here to distribute

Reclass/Promo and Other arnounts

FND OR DEPT SDEPT GRAMTPG IAC OAC DPACT FN CCTR Cur Sal Cur Bud Mew Sal Mew Bud %% Inc  Cd

I~ [a20[17 [3230 [12000 54001200 [5055 [oo0 [o0ooo [oa [6a71 [ 45,230 [ 45,230 af o[ oot =]

% Inc Fromo Code Cither Code {edit splits) DEO
ool ol = ol = | e |
User Fields: | | [ [
Totals: [ 45,230 45,230 aof ol oo

Add MFK I Delete MFKs Reload Record{s) |hide increases/user fields Save Record I

Click here to e-mail your questions/suggestions.

chagen
Budget Development is & departrnent in the Finance and University Services organization 09:34 AM 05/03/2004 )
Copyright @ 2003 - The University of lowa. All rights reserved, Budget Office | FUS Portal ﬂ
|®j o Internst

Increase/User Field

Will only display the MFK’s to which you have access rights. Will display
incremental increase to the MFK for $Inc., Promo, and Other increases. These
amounts can be updated directly in the cell. The “Code” next to “Other” will
change to NonSal if the amount in “Other” box is for a Non-salary related

increase. You cannot give an “Other” increase and use the Non-salary code at the
same time.

User 1-4: User code fields are optional and can be used at your own discretion.
User 1 will hold up to 50 characters, User 2 & 3 will each hold 10 and User 4 is a
numeric field. User codes will not go anywhere but will be saved.

DEO: Indicates if an individual is a Department Executive Officer.

e O- Officer
e N- Not an Officer

13



<} Budget - Microsoft Internet Explorer o] x|

File Edit WYew Favarites Tools Help ﬁ
Back ~ = - () i | Q) Search  [GelFavorites 0 Media ¢4 | Eh- S v 2
Address I@ http: fhweb-Farm3.its, viowa, edufbudget fFilled-positions. page?tab=current ﬂ @Go | Links **
L [~
THE UNIVERSITY Budget & Salary Planning
OF IOWA Budget Office | Budget App Horme | Filled Fositions | Filkers | Reports | Logout
Record: <<| <|| 4 EI '}I }}|0f406 |(ND filter selected) Ll Change |
Matne =5N Emplir Cwener PCt Cur Epld Mew Epl § o Inc:
| | 1040378 1| [11-1050 B2 [ 47,800 | 0/ |-100.00
Posn Mhr Posn Description Job Cd Pay G JobDesc Grp Hrs Cur Pos § Mew Pos § % Inc
|ooogzgn1 | [aSST PROFESSOR [Fsal [ [ asteror [ [ 20 [ 23,300 | 0/ |-100.00
wrorking Budget Current Budget | Salary History | Other Amounts
FND OR DEPT SDEPT GRANTPG IAC OAC DPACT FN CCTR Current Sal Current Bud
050 11 1030 00000 gooooooo so0z2 o000 ooooo 10 0000 23,300 23,300
Total 23,300 23,300
Click here to e-mail your questions/suggestions. afarland
Budget Development is a department in the Finance and University Services organization 10:36 AM 05/13/2003
Copyright @ 2003 - The University of Iowa, All rights reserved, ' J
v
|&] pone l_l_l_lﬂ Internet g

Current Budget

These are non-updateable fields and for reference use only. It displays current
MFK’s and salary distribution. If you change the current budget on the Working
Budget, you will always be able to come back to this screen to see the current
budget you started with.

14



x  Coogle

15 BY FME WEB USER Page &1 Budgetst B Accounting Code Manual B The University of lowa &7 Employee Salf Service - Fin.. ©| Calories in Cottage Cheese,... &) Gitrix XenApp - Lagon

= #85earch - MW Share  More»

Sign In A -
b

L
Tre UNIVERSITY

Budget & Salary Planning

OF lowa Budgst Year: FY - 2013 Zudaet Apo Home | Flled Positions | Fiters | Reports | Logout
Record: [<<] E 1 E| 3 E of 2 (filtered) -.-Adhac Filter ~ | Change
Mame: EmgilD Crmer PCrit CurEMS MewEMS % Ine
1040275 1 11-1030 -3 7,900 295
Pasn Nar Prosn Dascription Job Cd Pay G JobDesc G Hrs  CorPos§  HNewPos§ % Inc
0042801 ||Associate Professor FTi2 Assoc Frof 8| 3 37,30 38,50 1.2

Working Budget MER Splits | Current Budoet | Salary History | Other Amounts
Year Sal Amount T Increase =
2012 74,700 1.6%9 %
2011 73,460 214 %
2010 71,020 0.00 %%
2009 71,920 5.73 %
2008 68,024 9.59 %
2007 62,074 910 %
2006 56,898 12.09 %
2005 50,762 232 %
2004 49,613 70 %
2003 47,800 4.82 %
2002 45,600 4.11 %
2001 43,800

Elick hers to_e-mail vaur auestinnalsunoestion:

chanan "

dle Fipd Digable Wiew Images Cache Toolk Validate Browser Mode: B9 Document Mode: Quirks

Salary History

- x

Salary history comes from previous years’ budget applications and reflects salary

as of July 1 of that fiscal year.
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EXAMPLES

ONE POSITION / ONE OWNER / MUTIPLE FUNDING SOURCES

3 Budget - Microsoft Internet Explorer

==

File Edt Wiew Favorites Tools  Help

‘ i

eBack - -J b lﬂ @ L;t] | f_j Search \i\? Favarites eMedia @3‘ [_':v .:\; E _J ﬁ ﬁ ﬁ

Address I&j it ffweh-Farm3. its uiowa.edufbudget [Flled-positions. page? action=HideFieids

j Go |L|nks »

@ﬂf -Ifmve.\‘mwfm d @ Search Web | ‘é,! | w] Radio ."2 Music <& Games OSpDrts %News @Movias 4 HotStulf - & TV /Celebs

L
THE UNIVERSITY

=l

Budget & Salary Planning
QOF IOWA Budget App Home | Fillad Positions | Filters | Reperts | Logout
record: <= =[x | go| -=| == of 1 (fittered) Adhac Filter +] _Change
Mame S3N EmpliD Crvner PCRt CurEpl§  New Epl § % Inc
| | | 1007263 0| [os-0305 [ 1] | 57088 | 0/ [-100.00
Posn Mbr Posn Description Job Cd Pay G dobDesc Grp Hrs CurPos§ Mew Pos§ % Inc
[oootas7z] [administrative Associate [Faz3] [10 [ administra) [ 1] [#0] [ 57,068 | o] [-100.00

Working Budget

Meswy Postion Salary % Inc

MFK Splits | Current Budget | Salary History | Other Amounts

FiInc

Click here to distribute

Distribute | Reclass/Promo and Other amounts

Set Posn Sal I

add ek | Delste MFks |

FND OR DEPT SDEFT GRANTPG IAC OAC DPACT FN CCTR Cur Sal Cur Bud New Sal New Bud % Inc _Cd

I~ [os0[os [osos [so000 [sos01800 [5202 [oo0 [ooooo [ea [ooon [ 28,534 [ 28,554 of o[ vooft =]

I [+5u [os [usn7 o733 [oooonona [szoz [ooo [ooooo [oo [ooon [2s,534 [ 28,054 | of o[ vooft =]
Totals: | 57,068 56,565 o o] naoo

Reload Recordis)

|shnw increases/user fields

Save Record I

Click here to e-mail your questions/sugaestions.,

Budget Developrent is a department in the Finance and University Services organization

chagen

Copyright @ 2003 - The University of Towa. All rights reserved.

09:37 AM 05/03/2004
Budget Office | FUS Portal

EH

(]

[T meme

Salary increases are distributed over the multiple MFK lines based upon the same
ratio of the Current Salary (per MFK) to the sum of Current Salary.

16



SHARED POSITION - YOU OWN

3 Budget - Microsoft Internet Explorer =5 LI
File Edt View Favorites Tools Help ‘ ﬂ'
N A - N\ . . > A ‘
e Back = 1> B d @ _,I\J | /- ) search '*3/:( Favorites @Medl& e} ‘ Tt = ﬂ J ﬂ j% 3
Address I@ hittp:ffweb-Farm3,its . wiowa.edujbudget filled-positions. page ﬂ Go | Links **
@ﬂf - I T xeasnshr fons j o Search Web | é,! | n{n Radio .q Music <& Games u Sports \’(3 Mews @ Movies " HolStuff &e TV /Celebs

L ]
THEIUNIVERSlTY Budget & Salary Planning

OF IOWA Budget App Home | Filled Positions | Filtzrs | Reports | Logaut

Record: <= ==|[T1 | go| -=| ==|of 2 thiterea) -.Adhac Filter =] _change

Matne 25N EmpllD Onvner POt CurEpl§  Mew Epl § % Inc
[ | [1o1099z 0] [17-3260/ [ 1] [ 140,000 o/ [-100.00
Posn Mbr Posn Description Job Cd Pay G Joh Desc Grp Hrs CurPos§  Mew Pos § % Inc

[ooo15439] [resocats professoricinical; [ Fatz) [ | [ mserrcn [ 1 [0 [tao000 | o [-zoo.0o

Working Budget MFK Splits | Current Budget | Salary History | Other Amounts

MNew Posttion Salary % Inc FInc

| I | Distribute | Set Posh Sal I Click here to distribute

Reclass/Promo and Other amounts

FND OR DEPT SDEPT GRAMTPG IAC OAC DPACT FN CCTR Cur Sal Cur Bud Mew Sal Mew Bud %% Inc  Cd

I [050[17 [3260 [onooo [oooo0o00 [5004 [ooo [ooooo [1a/[a896 [ 10,000 [ 10,000 o o[ oonf1 =]
I [180[50 [a400 [aoooo [00ao0000 [Sa04 [o0a [ooooo [51 [a596 [ 27,600 a af o[ oot =]
I~ [23a[17 [3260 [oan0a [54002200 [S015 [a00 [anooo [oo [seas 102,400 102,200 of o[ oot =]

Totals:  [140,000 (112400 | af o oo

Add MFK I Delete MFks | Reload Recordi{s) |5h0w increases/user fields Save Record I

Click here to e-mail your questions/suggestions. chagen
Budget Developrent is a department in the Finance and University Services organization 09:39 AM 05/03/2004
Copyright @ 2003 - The University of lowa, all rights reserved, Budget Office | FUS Portal
-]
[&] 8 Internst

All MFK distributions on this position will be viewable. Only the MFK’s you
have access rights to will be updateable. Distributions will continue to maintain
the same ratio to total as the current salary but distribution will only occur to your
MFK’s.

It is highly recommended that you use the Set Posn Sal button on all shared
positions. The application will not allow balancing if the New Position Salary
does not equal the sum of the New Salary on each MFK.

The Increases/Users Fields tab will only show MFK’s which you can update.

17



SHARED POSITION - YOU DON’T OWN

3 Budget - Microsoft Internet Explorer =T LI
File Edt View Favorites Tools Help ‘ -:,'
= = = 1 ) ) 5. 5 :
Qo - © - [x] &) (] Do Jgroie @eie @ (23| BB
Address I@ hittp:ffweb-Farm3 its . uiowa, edu/budget filed-positions, page j Go | Links >
@ﬂ' vl{mﬁxﬁmﬁf}fm j oﬁearchWeh | é,! | uﬁﬁadm .'?‘ Music él}ames eﬁpnrts %News @anles " HolStuff & TW/Celebs
L =
ThEe UNIVERSITY Budget & Salary Planning
OF 1OWA Budaet App Home | Filled Positions | Filters | Reporks | Logout
Record: << <_“ 1 £|_>| = of 1 (filtered) .adhoc Filker 'I Change
Matne 55N EmpllD wvner POt CurEpl$  Mew Epl§ % Inc
. | [1ozs980 0] [13-za10/ [ 1] [ 74,000 | o/ [-100.00
Posn Mbr Posn Description Job Cd Pay G Joh Desc Grp Hrs CurPos§  Mew Pos § % Inc
|ooo1es77 | [Health Sves admin 1T [Prog] [z [Rinsvez [ 1[40 [ 7a000 | o) [-100.00
Working Budget MFK Splits | Current Budget | Salary History | Other Amounts
Mew Position Salary % Inc FInc - click here to distribute
| | | leutel Reclass/Promo and Other amounts
FND OR DEPT SDEPT GRAMTPG IAC OAC DPACT FN CCTR Cur Sal Cur Bud Mew Sal Mew Bud %% Inc  Cd
I~ [170[70/[7z80 [05 100 [o00o0000 [5z0z [ooo [ooooo [51 [oooo| [ 14,816 [ 14,516 of o[ oonlfr =]
I~ [a25 [13][2410/[o0130 [00ao0000 [5z0z [ooo [ooooo [oa [oooa [ 29,592 [ 24,275 aof o[ ooafr =]
I~ [293[13 [2410 00150 [0000000a [Sz02 [a00 [anooo [oo [oaon [ 29,502 [ 24,276 | af o[ oo =]
Totals: | 74,000 63,367 | af o oo
Add MFK I Delete MFks | Reload Recordi{s) |5h0w increases/user fields Save Record I
Click here to e-mail your questions/suggestions. chagen
Budget Developrent is a department in the Finance and University Services organization 09:40 AM 05/03/2004
Copyright @ 2003 - The University of lowa, all rights reserved, Budget Office | FUS Portal
El

@ T
This is exactly like the Shared Position-You Own except the Set Posn Sal button

will not be visible. You do not have the right to update New Position Salary for a
position you do not own.
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MULTIPLE POSITIONS

3 Budget - Microsoft Internet Explorer
Edit

Eile View Favorites Tools  Help

=l=]x]
| .;'r

@Back - -Q - |£] @ ;;j | /;_) Search \:;\:(Favomtes QMed\a &3-‘ [

B EH A8

Address I@ http:ffweb-farm3,its, uiowa. edufbudget filed-positions page

= Edeo |Links 2

@Al - | iy st e

| @Seachweb | ¢ | mxRadio J) Music <fGames igSpots S Mews 89 Movies L HolShilf Sw Tv/Celehs

L =
THE UNIVERSITY Budget & Salary Planning
OF lOWA Budast App Home | Filled Positions | Filters | Reports | Logout
Record: <<I <'I 1 QOI '>I >>IDF2 filtered) LAdhoc Filter x Change
Narme: SN EmpliD Owner PCit CurEpl$  NewEpl$ % Inc:
I [ [10z01394 of [17-3000 g [ zi000 | 0 [-100.00
Pozn Moy Pozn Description Job Cd Pay G Job Desc Crp Hrs Cur Pos § Mew Pos § % Inc
[ootoa654 | [Graduate Research assistar] [ FR19 Grad Ra 1 [ 1o [ 1,082 | o [-100.00
Working Budget MFK Splits | Current Budget | Salary History | Other Amounts
Mewy Position Salar % Inc FInc
X Distribute | Set Posn sal | Llik here to distribute
Reclass/Promo and Other smounts
FND OR DEPT SDEFT GRANTPG IAC OAC DPACT FN CCTR Cur Sal Cur Bud Mew Sal New Bud % Inc _Cd
I~ [osa[17 [3000 [41000 [7200z200 [S04s [0o0 [oaooo [10 [0o00 [ 1,082 of o o ooof1 =]
Totals: [ 1,03z] of o of oo
Add MFKC | Delete MFls I Reload Recordis) Ishgw increases/user fields Save Record I
Click here to e-mail your questions/suggestions. chagen
Budget Development is & departmentin the Finance snd University Services organization 09:44 AlM 05/03/2004
Copyright @ 2003 - The University of Iowa. All rights reserved. Budget Office | FUS Portal
[& |4 Internet
3 Budget - Microsoft Internet Explorer .y =] ll
File Edt View Favorites Tools Help ‘ ':!'

@Back - -Q - lﬂ @ \-_;j | /:j Search \;}Favorltes eMedla ﬁ‘}-‘ [_':v “_\ﬁ B _J ﬂ ﬁ ﬁ

Address I@ hittp:ffweb-Farm3.its . uiowa.edujbudget filed-pasitions. page:

El

EJeo |unks »

@ﬂ' - I T spanch e

d @ Search Web | 2 | wxRadio o7 Music <% Games &g Spots “uMNews 43 Moviss 7 HolStuff Sw TY/Celsbs

L
THE UNIVERSITY

=l
Budget & Salary Planning

QF lOWA Budget App Home | Filled Positions | Filters | Reports | Logout
Record: <<| <- | z go ->| == | of 2 (filtered) adhoc Filker vl Change
Mame SEN EmpllD Crovner PCRE Cur Epl§ Mew Epl % Inc
[ | [10zo194 1] [17-3000 (2 | 21,000 [ 0l [-1o0.00
Posn Mbr Posn Description Job Col Pay G Job Desc Grp Hrs Cur Pos§  MNew Pos § % Inc
Joossoooz| [Scholar/Traines [Frsz [Schal Tran| [ 2F Jood [ 15,968 | 0l [-1o0.00

Working Budget

Mew Postion Salary % Inc

FiInc

Distribute |

MFK Splits | Current Budget | Salary History | Other Amounts

Set Posn Sal | Click here to distribute

Reclass/Promo and Other amounts

add vFK | Delete MRks |

FND OR DEPT SDEPT GRAMTPG IAC OAC DPACT FN CCTR Cur Sal Cur Bud MNew Sal New Bud

I [050/[17 [3000 [+1000 [71886400 [s610 [000 [ooaoo [eo [ooan [ 13,568 |

Reload Recordis)

% Inc  Cd
o of o oot =]
Totals: | 19,968 of of of om0

|shuw increases/user fields

Save Record I

Click here to e-mail your questions/suggestions,

Budget Developrent is a department in the Finance and University Services organization

Copyright @ 2003 - The University of Iowa. all rights reserved.

chagen
09:49 AM 05/03/2004
Budget Office | FUS Paortal

El

|@ Done

B T —

If an employee has multiple positions, you will see all of their positions if you are
responsible for any part of their salary. This will allow the user to see all
positions comprising the New Employee Salary. Remember that you will only be
able to update the position that you own.
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UNFILLED POSITIONS

3 Budget - Microsoft Internet Explorer

=lslx|
| &

File Edit View Favorites Tools Help

GBack - \_) - |_L| \ELI _;_‘J|/'_7\= Search \;ElFavorites @Media @1‘ = \ a2 = ﬁ ﬁ ‘:“

=

Address I@ hittp:ffweb-Farm3 its . uiowa, edu/budget funfilled-positions page j Go | Links >
@ﬂf vl o swanch e

~| @ Seachweb | L | wxiRadio ¢ Music <fGames @Spots S MNews &3 Movies 4 HolStuif € Tv/Celebs

L |
; THE UNIVERSITY Budget & Salary Planning
Budget App Home | Filled Positions | Filters | Repotts | Logaut
OF lowa
Record: <_|| 1 EI'_>I:IDF2 [filtered) ...2dhoc Filter vl Changs
Pasn Mear Paosn Descrigtion Job Cd Pay G Job Desc Hrs Dwener SubDept
[nanones7 | [accountant [Fete| [ad [ accountart| | 40| [05-n305| [ 50000

FNMD OR DEPT SDEPT GRANTPG IAC OACDPACT FN CCTR Cur Budg Mew Budg Cd

r [ fesfosos [saooa [ [sasa[ [ [ [ I ]

I o [u]
Add MFE | Delete MFKs I Reload Record(s) I Save Record
Click here to e-mail your questions/suggestions, chagen
Budget Developrent is a department in the Finance and University Services organization 10:22 AM 05/03/2004
Copyright @ 2003 - The University of lowa, all rights reserved, Budget Office | FUS Portal
-
]

[T memee

The application allows the user to assign an MFK and budget amount to an
unfilled position. Only the MFK and the budget amount will go to the general
ledger. The position number, MFK, and budget amount will be fed to the Budget
Management Application. None of this information will be taken back to HR. If

you want to change ownership of the position, you will have to submit the proper
paperwork to the Human Resource Department

The lact is defaulted to the budget iacct based upon the job code.
HR has provided the Org, Dept, and Sub-Dept from their files.

You may add an unfilled position to the working budget without a position
number.

Assigning an MFK and budget amount is strictly for GL and Budget Management
purposes. Again, HR will not take any of the unfilled position changes back.
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GE / REVENUE

Budget - Microsoft Internet Explorer 10| x|
File Edit WYew Favarites Tools Help ﬁ
Back ~ = - () i | Q) Search  [GelFavorites 0 Media ¢4 | Eh\- S =l &

Address Iﬁj http: fhweb-Farm3.its, viowa, edufbudgetfgeneral-expense. page ﬂ @Go | Links **

The U i

l OF OWA Budget Office | Budget App Horme | Filled Positions | Filters | Reports
Click here to export this data as a comma-delimited file or Excel spreadsheet I(ND filter selected) Ll Change |
Click on the MFE to view, edit or delete that record. Click here to create a new record

Current New —

MFK MamefDesc Budget Budget

0S50 17 3000 00000 00000000 6070 999 00000 40 0000 SEMNERAL EXPEMSE 145,134 145,134

05017 3000 20000 00000000 6070 999 00000 21 0000 SEMERAL EXP 52,180 52,180

0S50 17 3005 00000 00000000 6070 999 00000 10 0000 SENERAL EXPEMSE 49,267 49,267

05017 3005 00000 55390100 6070 999 00000 10 0000 PHONE REVERSION 227,011 227,011

0S50 17 3005 00000 53390100 6270 999 Q0000 10 0000 COLLEGE OF MEDICINE-WOICE REVERSION -227,102 -227,102

05017 3010 00000 00000000 6070 999 00000 10 0000 SEMERAL EXPENSE 3,556 3,556

22017 3015 00000 53415000 6235 §00 00000 10 0000 vEAR END ADJ 5,038 5,038

22017 3015 00000 553415000 6235 800 02900 10 0000 BROADLAWNS 250,000 250,000

220 17 3015 00000 53415000 6235 800 02901 10 0000 CEDAR RAPIDS (ST, LUKE'S) 250,000 250,000

22017 3015 00000 553415000 6235 8§00 02903 10 0000 IOWA LUTHERAN 250,000 250,000

220 17 3015 00000 53415000 6235 800 02904 10 0000 DAVENPORT (DMEF) 250,000 250,000

22017 3015 00000 53415000 6235 800 02905 10 0000 MASON CITY (MIMHC) 250,000 250,000

220 17 3015 00000 53415000 6235 800 02906 10 0000 SIOUX CITY (SMEF) 250,000 250,000

22017 3015 00000 53415000 6235 800 02907 10 0000 WATERLOG (MEIMEF) 250,000 250,000

22017 3015 00000 53415200 5925 Q00 00000 10 0000 HOURLY WAGES 20,000 20,000 LI

&) |4 meernet v

All GE and Revenue amounts are listed with Current Budget equal to New
Budget. You have the option to change the New Budget.

All MFK’s are unique with one description. If you would like to add a new

general expense or revenue amount with a unique description, the new MFK must
also be unique.
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GE/Revenue continued

You must click any where on the MFK to change it. Another popup screen will
appear for you to enter your changes.

<} Budget - Microsoft Internet Explorer o] x|

File Edit WYew Favarites Tools Help ﬁ
Back ~ = - () i | Q) Search  [GelFavorites 0 Media ¢4 | Eh\- S =l &

Address I&j httpiffweb-Farm3.its, viowa. edufbudget/general-expense . pageraction=editid=1571 164 ﬂ @GD | Links **

=

L
THE UNIVERSITY Budget & Salary Planning

OF OWA Budget Office | Budget App Horme | Filled Positions | Filters | Reports

Record:il:“ 1 EI_}IiI of 57 I(ND filter selected) Ll Change |

wmrk: [os0 | [17  [so000 [ooooo [ooooooon [eozo [9ee [ooooo 40 [oooo

MName/Desc: IGENERAL EXPENSE

Cur Budget: |148134
Mew Budget: |148134

Save Changes | Reload Record ICIick here to return to the General Expense list Delete Record |

Click here to e-mail your questions/suggestions.
Budget Development is a department in the Finance and University Services organization
Copyright © 2003 - The University of Iowa. all rights reserved.

chagen
01:44 PM 05/07/2003

| -]
|@ l_ l_ l_ |ﬂ Inkerret v
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GE/Revenue Continued

You must click on General Expense & Revenue on the home page if you want to add
additional general expense or revenue lines. You cannot add them from the
“working budget screen”.

To create a new General Expense or Revenue line click where it says “Click here

to create new record” and this popup box will appear for you to fill in.
<} Budget - Microsoft Internet Explorer 1ol x|

File Edit WYew Favarites Tools Help ﬁ

Back ~ = - () i | Q) Search  [GelFavorites 0 Media ¢4 | Eh\- S =l &

Address I@ http: fhweb-Farm3.its, viowa, edufbudgetgeneral-expense. pagetaction=create ﬂ @Go | Links **
L [~
THE UNIVERSITY Budget & Salary Planning
OF IOWA Budget Office | Budget App Horme | Filled Positions | Filters | Reports

Record:il:“ 53 EI_}IiI of 58 I(ND filter selected) Ll Change |

e[ T | I Ml

MName/Desc: IUNTITLED GEMNERAL EXPEMNSE

Cur Budget: ID
Mew Budget: ID

Save Mew Record I Cancel |

Click here to e-mail your questions/suggestions.

Budget Development is a department in the Finance and University Services organization 01:47 BM DSID?‘T’SEES
Copyright © 2003 - The University of Iowa. all rights reserved. '
| -]
|&] Dore |4 meernet v
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http://apps.its.uiowa.edu/budget/general-expense.page

GE/Revenue Continued

You may export this data as a comma-delimited file or Excel spreadsheet. Just click on

where it says to export and your instructions will come up.
I

S 2 http://apps.its viowa.edu/budget/export.page u
*  Google ~ M Search - M Share  More» Signin & -

14 B FMB WEB USER Page &' Budgetst B Accounting Code Manual | The University of lowa @ Employee Self Service - Fin.. | Calories in Cottage Cheese,... @) Citrix XenApp - Logon

L =
o £ THE UNIVERSITY Budget & Salary Planning
) OF lowa Budget Year: FY - 2013 Budget App Mome | filed Posiuons | Fitars | Reports | Logout
Export Budget Files ...Adhoc Filter -

Click on one of the links below to download budget data in either comma-delimited format (suitable for Access), or as an Excel spreadsheet. Select a filter from your list above to
reduce the data exported.

Windows 7 Users: ONLY use the "c lelimited"” export opti The "Excel" export option is not compatible with Windows 7.

Filled Position Records (comma-delimited or Excel)
Unfilled Position Records (comma-delimited or Excal)
General Revenue & Expense Records (comma-delimited or Excal)

-
-
-
= Working Budget Records (comma-delimited or Excel)

Click hers to e-mail your questions/suggestions, chagen
Budget Development Is @ department in the Finance and University Services 11:50 AM 05/16/2013
Copyright & 2003 - The University of Iowa. All rights reserved. Budget Office | Sell Service

|}

4
*

IEilE Find Disable Yiew Jmages Cache Tools Validate | Browser Mode: [E9 Document Mode: Quirks -

You will also have the options to download your starting budget tables. Please follow the
instructions above.
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WORKING BUDGET

<} Budget - Microsoft Internet Explorer 10| x|

File Edit WYew Favarites Tools Help ﬁ
Back ~ = - () i | Q) Search  [GelFavorites 0 Media ¢4 | Eh\- S =l &
Address Iﬁj http: fhweb-Farm3.its, viowa, edufbudget fworking-budget . page ﬂ @Go | Links **
L -
l OF OWA Budget Office | Budget App Horme | Filled Fositions | Filkers | Reports | Logout =
Click here to export this data as a comma-delimited file or Excel spreadsheet |(N0 filter salectad)
Click here to apply a percentage across updateable filled position records.
Click on the MFE to view, edit or delete that record. Click here to create
TC MFK NamefDesc Cur Bud Cur Sal MNew Bud
UP 050 35 4300 00010 00000000 S000 000 00000 40 0000 JULY 1 BUDGET u] i i
FP 050 53 4300 00010 00000000 5002 005 00000 40 0000 Mame 151,424 151,424 154,452
FP 050 334300 00010 00000000 5035 524 00000 40 0000 Mame 15,750 15,780 158,780
FP 050 33 4300 00010 00000000 5035 528 00000 40 0000 Mame i} 15,780 158,780
FP 050 35 4300 00010 00000000 5035 525 00000 40 0000 Mame 15,750 15,780 158,780
FP 050 533 4300 00010 00000000 5035 528 00000 40 0000 Mame 15,780 15,780 158,780
FP 050 334300 00010 00000000 5035 524 00000 40 0000 Mame 15,750 15,780 158,780
UP 050 334300 00010 00000000 5035 000 00000 40 aoog JULY 1 BUDGET 265 i i
FP 050 35 4300 00010 00000000 5045 635 00000 40 0000 MName u] 15,780 158,780
FP 240 533 4300 00075 00000000 5045 419 00000 40 0000 Matme 1] 3,424 3424
FP 520 334300 00000 86003200 5045 333 00000 40 0000 Natns u] 15,780 158,780
FP 520 33 4300 00000 86003200 5045 333 00000 40 0000 Mame 1] 15,780 158,780
FP 050 33 4300 00010 00000000 5045 635 00000 40 0000 MWame 17,215 15,780 158,780
FP 050 33 4300 00010 00000000 5045 528 00000 40 0ogn Mame 1] 15,780 158,780 -
|®:| |Q Irkerriet v

This displays all budget entries (Filled, Unfilled, and GE/Revenue) in a format
similar to a table. You may “Click here” at the top of the page to apply a
percentage increase to all the current salaries in the filtered group. This will not
work on GE/Revenue, Merit or Unfilled Position entries. GE must be entered in
the New Budget field only.

You may add salary dollars to the GL without a position number attached. You
must do this on the Working Budget display by “Click here” at the top of the
page. This record will appear with an UP as the position type code. The UP
dollar amount must be placed in the New Budget field. If the description is left
blank, it will default to “Unallocated F, P, G or GA/RA” depending on the iacct
when the budget is downloaded into the general ledger.
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Working Budget Continued

You may also download the Working Budget as a comma —delimited or Excel file. See
excel file example below. This is an excel example.

F4 Microsoft Excel - working-budget[1]

@File Edit Wiew Insert Format Tools Data Window Help

IDEed ey |d|o o - z|i@ws - 2w - BUu|/=E==E %%, %3
Al | =| BUDG_WRKG_DTL_ID

A B C D E | F [ H [ J K | L —
1 [BUDG WHBUDG CUBUDG TY¥ BUDG YRGL FUND GL ORG GL DEPT GL SUB [GL GRAMGL INST ,GL ORG .GL DEF
| 2 | 1869506 2716228 UP 2004 01 0080 0oooo 8200
| 3 | 1873697 2721419 UP 2004 a0 01 00R0 00000 00000000 5200 oo ooooo
| 4 | 1861670 2708392 FP 2004 050 01 0060 00000 | 00000000 | 5202 oo ooooo
| 5 | 1857552 2705274 FP 2004 050 01 0060 00000 | 00000000 5202 oo ooooo
| 6 | 1866318 2714040 FF 2004 260 01 0080 00000 00000000 5202 000 0oooo
| 7 | 18BE324 2714045 FP 2004 a0 01 00R0 00000 00000000 5202 oo ooooo
| 5 | 1860842 2708564 FP 2004 050 01 0060 00000 | 00000000 | 5202 oo ooooo
| 9 | 1862545 2710263 FP 2004 050 01 0060 00000 | 00000000 5202 oo ooooo
|10 | 1862547 2710269 FP 2004 260 01 0080 00000 00000000 5202 000 0oooo
| 11| 1862789 2710481 FP 2004 260 01 00R0 00000 00000000 5202 oo ooooo
|12 | 1853945 2701667 FP 2004 050 01 0060 00000 | 00000000 | 5202 oo ooooo
|13 | 1873695 2721420 UP 2004 050 01 0060 00000 | 00000000 5202 oo ooooo
|14 | 1847317 2695039 FP 2004 00 01 0080 00000 00000000 5202 000 0oooo
| 15 | 1863505 2716227 UP 2004 01 00R0 ooooo £400
|16 | 1873699 2721421 UP 2004 050 01 0060 00000 | 00000000 5400 oo ooooo
| 17 | 1869534 2717256 GE 2004 050 01 0060 00000 | 00000000 6070 oo ooooo
| 18 | 1869535 2717267 GE 2004 00 01 0080 00000 00000000 6270 000 0oooo
1
| 20|
| 21 |
| 22 |
| 23 |
24 J;I
[4] 4 ]» [»i[" working-budget
| Drw - s & NNOOE4E &
Ready I T (MU | T
F4 Microsoft Excel - working-budget[1] =12l x|
J@ File Edit WYiew Inserk Format Tools Data Window Help ;Iilﬂ

IDEed SRy (d|o - =|iw: - 2w - BUu|l===Es%, B3 -2
Al | =| BUDG_WRKG_DTL_ID

A B C D E | F c | H L K | L —
1 [BUDG Wi BUDG_CL BUDG_TY BUDG_YF GL_FUNC GL_ORG_ GL_DEPT GL_SUB_ GL_GRAM GL_INST_ GL_ORG_ GL_DEF|
| 2 | 1868506 2716228 "UP" "2004" | "null" "0 "00B0" | "00000" | "null” "5200" | "null" "null"
| 3 | 1873807 2721419 "UP" "2004" | 080" "0 "00B0" | "00000" | "DODO00OC "5200° | 000" "00000"
| 4 | 1861670 2709392 "FP" "2004" | 05D 0 "00B0" | "00000" | "00DO00OC "5202° 000" "00000"
| 5 | 1857552 2705274 "FP" "2004" | "DS0" 01 "00B0" | "00000" | "00DO00OC "5202° | 000" "00000"
| 6 | 1866318 2714040 "FP" "2004" | "260°" 01 "0060" | "00000" | "000000OC "5202° | 000" "00000"
| 7 | 1866324 2714045 "FP" "2004" | 080" "0 "00B0" | "00000" | "DODO00OC "5202° | 000" "00000"
| B | 1860842 2708554 "FP" "2004" | 05D 0 "00B0" | "00000" | "00DO00OC "5202° 000" "00000"
| 9 | 1862545 2710268 "FP" "2004" | "DS0" 01 "00B0" | "00000" | "00DO00OC "5202° | 000" "00000"
| 10| 1862547 2710285 "FP" "2004" | "260°" 01 "0060" | "00000" | "000000OC "5202° | 000" "00000"
| 11| 18627859 2710481 "FP" "2004" | "260" "0 "00B0" | "00000" | "DODO00OC "5202° | 000" "00000"
| 12| 1853945 2701667 "FP" "2004" | 05D 0 "00B0" | "00000" | "00DO00OC "5202° 000" "00000"
| 13| 1673698 2721420 "UP" "2004" | "DS0" 01 "00B0" | "00000" | "00DO00OC "5202° | 000" "00000"
| 14| 1847317 2695039 "FP" "2004" | 00" 01 "0060" | "00000" | "000000OC "5202° | 000" "00000"
| 15| 1868505 2716227 "UP" "2004" | "null" "0 "00B0" | "00000" | "null” "5400" | "null” "null”
| 16| 1673699 2721421 "UP" "2004" | 05D 0 "00B0" | "00000" | "00DO00OC "5400° 000" "00000"
| 17 | 1869534 2717256 "GE" "2004" | "DS0" 01 "00B0" | "00000" | "00D000OC "6070° 000" "00000"
| 16 | 18659535 2717257 "GE" "2004" | 00" 01 "0060" | "00000" | "000000OC "6270° | 000" "00000"
19
|20
| 21|
| 22|
| 25|
24
|4 [ 4 [» [ M .csw]working-budget[1] Jil
| oraw - NNOOCE4E > L-A-==28 0.
Readly ||—| O [oea [

This is an example of a comma —delimited file.
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FILTERS
In this application there are two kinds of filters, a quick filter and an advanced filter.

Quick Filter
The quick filter will allow you to filter on a limited number of fields, fields that are

commonly used. You my name and save the filter to use at another time, or you may just
apply the filter for a one time use.

<} Budget - Microsoft Internet Explorer o] x|

File Edit WYew Favarites Tools Help ﬁ

Back ~ = - () i | Q) Search  [GelFavorites 0 Media ¢4 | Eh- S v 2

Address I@ http: fiweb-Farm3.its, viowa. edu/budget filker page ﬂ @Go | Links **
L } =
THE UNIVERSITY Budget & Salary Planning
OF IOWA Budget Office | Budget App Harne | Filled Positions | Filters | Eeports | Logout

Mode: Quick | Advanced

Filter Name: | Save Filter | Delete Flter |
Unsavgd Filtersl
(Mo filters availahle) FMD ©R DEPT SDEPT GRANTPG IAC OAC DPACT FN CCTR
Saved Filters MFK: I I_I I I I I I I_I

...[Nofilters available)

Owner: | I
System Filters . I—
..5ystem Test Filer Pay Group:
Job Code: |
Status Code: |

Clear Filter | Clear Fields | Apply Filter |

Select |
5] [ [ [ |4 mternet

a L

Once you are finished with your filter, and you want to go back to your original view, you
must go to the drop down menu at the top of the page and select “(No filter selected)”.

3 Daedget - Microsoft Inkemet Explorer ':-_::. : = I:IIEI
["El "B Wiew | Favertes ook Hag E
Eok b - DB @ Qench Glreors Greds B D D H A
Adress | 2] bitp:fweb-farmid.its wicws, sdubudgetiunfiled-posiicns page =] ao ks @
L =
THE UNIVERSITY Budget & Salary Planning
OF 1IOWA Budget Office | Budget Spp Hame | Filled Pogitions | Fitbers | Reporte | Logout
Recard: :I i EI:I Fxlaf L (Mo filker selected) =| Cchange

Posnlbe  Pozn D Joka T Pay 3 Job D
n r m eajcmm — 2 - fc Unsaved Filtars
[opo177aL] [SECRETARY II EEU IRl Zecetary 11| adhoe Filber
Saved Filkers
FND OR DEPT SOEPT GRANTPE IAC OAC DRFACT FM COTR -[Mo filters availabilz)
r 01 [oont [ooooo 5400
[0z [oooy | I [saoa] | | Syetem Filters

. .SygteTITast Filtgr

add mre | Dalete MR | Save Record
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Advanced Filter

<} Budget - Microsoft Internet Explorer

File  Edit Tools

Back ~ = - () i | Q) Search  [GelFavorites 0 Media ¢4 | Eh- S v 2

Address I@ http: fhweb-Farm3.its, viowa, edufbudget fFilter-advanced. pagetredirect=/home. page

Wigw  Favorites Help

L
THE UNIVERSITY

Budget & Salary Planning

| OF lowa Budgst Offics | Budaet App Home | Filled Positions | Filters | Eeports | Logout
Mode: Quick | Advanced Name: | Save Filter | Delete Filter |
Unsaved Filters
dhee Fiter Filter Rules: | | | = |
saved Filt (add column)
aved Filters
IMNo filters available) | ﬂ | ﬂ I
Systemn Filters I LI | LI I
LWSystemn Test Filter I ﬂ I j I

x| e |Links B

” Filtered records must match all rules (AND)
” Filtered records can match any rules (OR)

Sort by: I

(add colurn) =| © ascending  Descending

| =| © ascending  Descending

Clear Filter | Clear Fields | Apply Filter |
=l
|@ |_|_|_|Q Inkernet 4
MFEK: FND =]
MFKE: OR
MFE: DEPT = Eguals
MFK: SDEFT Mot Equals
MFE: GRAMTPG Contains
MFE: TAC Starts \With
MFE: OAC Ends ‘With
MFE: DPACT Greater Than
MFE: FN Less Than
MFK: CCTR ~|Like

The advanced filter allows you to filter with many different criteria. The screen shows
only four but you can add more rows by clicking (add column). Again, these filters may
be named and saved for future use or you may just apply it for one time use.

Remember in the filled position screen the data is loaded owner of the position first, then

org-dept You may resort the data using the filter screen. At the bottom of the filter
screen, use the “Sort by”.
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BALANCE

<} Budget - Microsoft Internet Explorer 1o ]

File Edit WYew Favarites Tools Help ﬁ

Back ~ = - () i | i@ Search  [GelFavorites 0 Media ®| B S = £

Address I@ httpiffweb-Farm3.its, viowa, edufbudget/balance. page j 6)60 |Links >
L -
; [HE UNIVERSITY Budget & Salary Planning
OF OWA Budget Office | Budget App Home | Filled Fositions | Filkers | Reports | Logout
Budget Group: ;|| Change |
ACCOUMNTS PAYABLE AMD TRAVEL =
Faculty |ADMINM CREDITS Exp Revenue Total
Fringe Budget: 0 2."—‘«DMISSION5 0 0 48,369,423

AFFIRMATT

working Budget: 0
Total: 0

i 3 1] 0 132,307,065
ART MUSELM il 0 180,676,491
BIOSCIEMNCES

BROADCASTING SERVICES

BUSINESS ADMINISTRATION

BUSIMESS OFFICE

CAMPUS PROGRAMS-STDT ACTIVITY 2
Note: The balance process can take a while for large budget groups.

E

Cllclk hleﬁre tole-mall yaur qluesthns,.-’slulggfstlopps. chaagen

If the user is responsible for more tha'ri'(')ne"bl]dget group; a screen to select a Budget
Group will be displayed. After the selection is made, click OK.
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<} Budget - Microsoft Internet Explorer _ 10Ol x|

File Edit WYew Favarites Tools Help ﬁ

Back ~ = - () i | i@ Search  [GelFavorites 0 Media ®| B S = £

Address I@ .uiowa.edu/budgetbalance  pagethalancear oup=AC COUMTS+PAY ABLE+AND+ TRAVEL&ackion=Balance+Budget +for+Graup ﬂ G0 | Links >

L =
; [HE UNIVERSITY Budget & Salary Planning
OF OWA Budget Office | Budget App Home | Filled Fositions | Filkers | Reports | Logout

E‘uudgetGroup:l Matme of Group LI Changel

Balance Error: Some position total salaries do not equal the sum of the detail salaries.
Click here to view the report,

Balance Error: Some position salaries are equal to zero.
Click hiere to view the report,

Faculty P&S Students Merit Gen Exp Revenue Total
Biase Budget: 0 312,446 0 952,596 276,546 o 1,541,590
Wworking Budget: 1] 1] 1] 554,344 276,546 1] 1,160,590
Difference: i 312,448 1] 658,252 i i 350,700
Control Account: a i} ] a a a a
Balance: 1] 312,448 1] 68,252 1] 1] 380,700

Balance Budaet for Group

Note: The balance process can take a while for large budget groups.

|®:| Do |_|_|_|Q Internet

This panel displays the current status of your General Fund budget comparing it to the
entered working budget. Basically it is a summary of the Control Sheet. Please make sure
your Control Account line is all zeros. If it is not, go back to the working budget and put
those excess dollars in a unfilled line and rebalance.

N K

Balance Budget For Group button: There are two reports that will be run when you try
to balance your group (see “Balance Error” above). If you have errors, you will be
prevented from balancing. There is a link you may click to see your report. Once your
budget is free of errors you may click the button “Balance Budget for Group”.

You will need to go back to the Report page and run these same reports for all your funds.
Just leave the criteria blank and push “Run Report”.
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REPORTS

P-BRGX

*®  Google + "W Search - M Share More» Signin & -
»

14 B FMB WEB USER Page &' Budgetst B Accounting Code Manual | The University of lowa @ Employee Self Service - Fin.. | Calories in Cottage Cheese,... @) Citrix XenApp - Logon

. z
« f==THE UNIVERSITY Budget & Salary Planning

;; OF lowA Budget Year: FY - 2013 udget Ap Home | filed Bositions | Fiters | Repons | Logout

Budget Reports

Wark Cepy Tips for printing reports
Control Sheat
MFK Salary = 50

Printing suppert Is better In IE than other browsers (IE supports page
MNew Position Salary !'= Sum of MFKs {with owner) breaks)

Department Summary » Make sure to choose a "Landscape” crientation under "Page Setup..."
MFK Budget_ !_= MFK Salary » Reduce margins (.5" on a side works well)

Unfilled Positions Under IE, use the following values for header and footers in "Page
unfilled Positions Updated Setup..."

GE Entries o Header: &w

GE Entries Updated o Footer: &D&bPage &p of &P

-
.
-
-
.
-
-
.
.
-
» Standard Hours Discrepencies
= Compensation Catego&l
-
-
.
-
-
.
-
-
.
.
-

Department Budget Analysis (old CI0004)
Budget Detail Analysis (old BOD004)
HR Changes

P&S Paygrade Minimum

P&S Paygrade Maximum

SEIU Paygrade Maximum

P&S Percentage Increase Summary
Faculty Percentage Increase Summary
Salary Increase Out of Range

Large Salary

IACCT Control Sheet Balance

H elick here to @-mail your questions/suggestions. chagen
! Budget Development is a department in the Finance and University Services organization 11:53 AM 05/16/2013
+ | Copyright @ 2003 - The University of lowa. All rights reserved. Budget Office | Self Service

|
*

ILile Fipd Digable View [mages Cache Tools Validate | Browser Mode: IE9 Document Mode: Quirks -
There are numerous reports provided for your use to help you do your budget and salary
planning. We ask that you please run the “New Position Salary != Sum of MFK’s” and

“MFK Salary = $0” for all your funds. You cannot balance if there are names on these

two reports.

Also run the “IACCT Control Sheet Balance” report. This will ensure you have made the
correct category shifts with the appropriated fringe percentage.
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